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Entering the Internet

Open Internet Explorer by double clicking on the icon:

e

Internet
Explarer

The default page will open in your browser window. The user can change
this opening page so the contents will vary from computer to computer.
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What is the Internet?

\_

The Internet is like a giant library where anyone can write
and share a book. The “books” in the Internet “library” are
called sites. Some sites are created by large corporations
for the purpose of sharing information or selling products,
other sites are created by individuals who wish to share
their research or their views on a topic of interest to them.

It is important when browsing Internet sites that you
consider the author of the information. Not all web
content is from a reliable source.

There are three main ways of finding
Information on the Internet...




Option 1 - Browsing

When the opening page appears in your browser window, find an area of
interest to you, hover over it with your mouse, then double click on your
left mouse button.

This will take you to a new page within your current site or will take you to
a new site.

If you click here
MNews » Personal Finance » lt WI” take yOU here

Featuring: glebeandmail.com
9 8 Get a Stock Quote : _
Top Stories i " POSTED AT 7:48 AMEDT Thursday,#eptember 25

Iragi leader dies of wounds Nigerian woman escapes stoning death

Symbol Lookup
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Navigation

If you want to go back one page, click on the Back button.
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If you get totally lost, click on HOME and you
will be returned to the page you first started
on.
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/Option 2 — Going Directly to an \
Address

If you know the address of the site you wish to view, type the address in
the Address bar at the top of the page.

3 New Page 1 - Microsoft Internet Explorer - [Working Offline]
File

Example:
Edit Wiew Fawvorites Tools Help

- — i "
v \ﬂ @ _.“J 7 ! Search # \z Favarites Q_‘J‘Media {F‘t =

Address | &) hitp: /fvewewe. district2.nbed.nb.ca/mentors/

This will take you directly to the page you ask for.

Web site addresses usually have a similar format:

_— Name of individuals

— .
Protocol / \

1

Various endings denote the type of

Location of Site: o organization.
. Name O_f organlzauqn Example: com — commercial
World Wide Web that maintains the site. org — organization

ca - private
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Option 3 - Performing a Search

If you know the topic you would like information on but do not know the
specific address, a Search is a good way to find what you are looking for.

First you need to be in a site that will perform searches. You will see a
box with the word “search” or “find” beside it.

Example Search the Web for: ﬂj

In the box, you would type the name of the search topic, then click the
Search or Go button.

Exam p | e. Search the Web for: recipes A~ ﬂj
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Hits

The search engine will provide you with a number of Hits. These are the
article titles that match your search criteria. /

_/

1. All Recipes | Recipes &
DescriIFTION: Thousands of favaorite recipes from cooks like you., Our cookbooks include Appetizers, Barbeque,
Bewverages, Cookies, Soup, Salad, Kids, Seafood, Chicken, Beef, Pork, Yegetarian, Pasta, Dessert, Pie, Cake,

Bread
ABsTRACT ... ¥Your home for great recipes , meal ideas and cooking adwice... Help FAQ's Finding Recipes
Shopping List Recipes of the Day | Find Recipes | | Top Ten...

http: Afallrecipes.comys - 44k - More from this site

2. RecipeSource: Your Source for Recipes on the Internet i
De=criFTION: Browse or search S0AR; an archive of over 70,000 recipes collected from a wvariety of Usenet
newsgroups and mailing lists. Includes a wide wariety of ethnic foods, and many recipes for those on...
ABsTRACT. ... RecipeSource is the new home of SOAR: The Searchable Online archive of Recipes and your
source for recipes on the Internet Home : ¥Your Source for Recipes on the Internet Search for Recipes ...
bhttp: Afwew s recipesource. comys - 18k - Maore from this site

3. Find Lost Recipes at Recipelink.com - Cooking on the MNet Since 1998
DEscrIPTION: Recipes, daily menus, daily news, fora, and newsletter,

ABsTRACT.... FREE RECIPE NMEWSLETTER and be eligible for our cookbook drawings! Browse Recipes Recipe
Archive Copycat Recipes Cookbook Recipes Bread Machine Shared Recipes Shopping The Eitchen Link Shops
Bargains...

http: A v kKitchenlink. coms - 7B - More from this site

4. Top Secret Recipes on the Web &3
DescriIFTION: Duplicate your favarite brand-name foods at home with common ingredients. Fool your friends with
easy-to-make, original recreations designed in our Top Secret Lab!
ABpsTRACT. ... new book is here: Even More Top Secret Recipes ! all TSR books here... reviews of hotels and
vacations. | Recipes | The Sleuth | T Time | Hot mMail... endorsement of this web site, or, any of the recipes
on this Web site, by the trademark holders...
http: Afwww . topsecretrecipes.comy - 13K - More from this site

5. Meals For You - Thousands Of Delicious Recipes And Meals &

To look at one of the articles listed, double click on the title.

Remember to use the Back button to return to your list of hits.
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Making a Bookmark

~

\_

When you find a page on the Internet that you would like to return to later,

you can make a Bookmark for it for easy retrieval.

3 Sympatico.ca - Where Canadians cc
Fil=  Edit “iew NEELERU=E

Tools  Help

A Add to Favorites...
Q Back - | : .
i Organize Favarites..,

Address | @] http /Aey Links

Click on Favorites, Add to Favorites.

Add Favorite ?]X]
When th|S bOX appears _____ %1 [nternet B xplorer will add thiz page to your Favarites lizt,
. . . [ ] take available affine Cancel
Click OK to save it to the list of
favourites. Name: | Google

The next time you want to go to this page, click on Favorites and choos
this site from the dropdown menu.
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E-mail

New e-mail website!

?0pen Microsoft Explorer (Internet)

?Type https://exchange.nbed.nb.ca in the address
?2Click on “Sign in” icon

?A small window will appear. Write user name “nbed/username” and password.

/

““Outlook Web A

QUTLOOK WEB ACCESS

launched in either French

This system is to be used by authorized Clients onlv
By continuing to use t m the Client repres Connect to exchange.nbed.nb.ca
that he/she is an authorized client:

i, nuant le s
clients confirment qu'ils ou elles sont aut
exchange.nbed.nb.ca

Example:
User name:
nbed/chiasmaj

User name: | €7 nbedjusername]

Sign In | Ouvrir session

Password: | LTI

[CIremember my password

[ Ok ] [ Cancel

]

LT New ﬁ Nou‘veau
ommk Brunswick

EDUCATION EDUCATION




?  And thiswindow will appear!

<2 Microsoft Outlook Web Access - Microsoft Internet Explorer

File Edit View Favorites Tools  Help ; i
; \ A =) ). : " : 1A -
Q Back - </ \ﬂ \g | lj 7 ) Search . Faveries e Media {‘} [\ = _] E @
Address ﬁ:l https:ffexchange.nbed.nb.cafnbedowa/ A GO Links **
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[ Calendar
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&) Deleted Items
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Forward an e-mail j

Create anew e-mail
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Delete an e-mail

[ |
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&=| Contacts

_{z Tasks
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@ Rules

Ej Options

@ Done é Q Inkernet
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[
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? Toopen an e-mail: Double click on the e-mail received.

? Toclosean e-mail: Click onceonthe“X” inthe top right of the window
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Don’t know someone' s email addr ess?

To find the e-mail recipient’s name on thelist:

Step 1: Click on “New M essage’

J) Help

Step 2. Click onthe“To” box

=]
1
[}
]
i
i
Ll
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Attachments

Step 3. Typetheinformation you know about = e ~ia e
this person int the correct place and click the find button.

@ Find Mames -- Web Page DHalog .ﬁ
Find names in: | Global Addfess List pes
Display name

Lask name: Hopkins First narne:
Title: Alias:
Company': Ceparkrment:
Office: Cikye:
Marne Phuore Alias Office -~
Hopkins, Andrea 0. (EDOZ) hopkiand on Leave
Hopkins, Gord (ELOZ) (506) §56-3475  hopkigor Edith Cawvell School
Hopkins, Marilyn (ED1S) (5063 547-2799 marilyn.hopkins  Mary Gosnell Elementary Sch
Hopkins, Peter (TEDYFDE) (S06)-466-7467  Peter.Hopkins Emplovment Developrenk
Hopkins, Shirley A (EDOZ) hopkisha on Leave
Hopkins, Trish (EC17) (5061 357-4259  trish.hopkins Human Resources & Payroll
r
< >
add recipient to... |

Step 4: Click on

Step 5: Typeyour message in the message box to that person and click |:=1send
€]

“send |l F |2 0 8| T B |23 options...| @) Help
Io...
(=N
Bec...

[ Is.. | Hookins, Gord (EDOZY

. ]
Subject:

Attachments:

Mormal | A | Arial ~ 10|~ & B T

=]
m
]
1]

m
]
I
]

PO

Hi Gord
You are soooo cooll
Hugs and Kisses

Your friendly neighborhood tech mentors




Adding an Attachment

~
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To add an attachment to an e-maill, first click on the word Attachments.

(In some programs there is a picture of a paperclip instead of the word Attachments

3 Attachments -- Web Page Dialog

Choose a file to attach:

Add the file to the list

Current file attachments

3 Untitled -- Message - Microsoft |
{=dsend | =l S |2 5 0]

Matthews, Nancy (EDOZ
Subject:
E Attachments:
o Normal | A Arial o+ A B T U = = = =
&) Help = == = = =

Close

\wish to attach.
Click on Attach.

| Click on Close.

" Click on Browse and find the file you

/




Sending the E-mail

The file you have

send| i |2V 0 BT 8 |2 options...| @ Help

3 Untitled -- Message - Microsoft Internet Explorer

chosen to send will

[ To, D ] Matkhews, Mancy (EDOZ]

appear here:
\

. Bre...

Subjertts

| Attachments: JFiIe ManagememsdocS5EE)

Marmnal w | A Arial

NovlA B I

Click on Send.

v
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