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Entering the Internet

Open Internet Explorer by double clicking on the icon:

The default page will open in your browser window.  The user can change 
this opening page so the contents will vary from computer to computer.

Sample:



What is the Internet?

The Internet is like a giant library where anyone can write 
and share a book.  The “books” in the Internet “library” are 
called sites.  Some sites are created by large corporations 
for the purpose of sharing information or selling products, 
other sites are created by individuals who wish to share 
their research or their views on a topic of interest to them.

It is important when browsing Internet sites that you 
consider the author of the information.  Not all web 
content is from a reliable source.

There are three main ways of finding 
information on the Internet…



Option 1 - Browsing

When the opening page appears in your browser window, find an area of 
interest to you, hover over it with your mouse, then double click on your 
left mouse button.

This will take you to a new page within your current site or will take you to 
a new site.

If you click here
It will take you here



Navigation

If you want to go back one page, click on the Back button.

If you get totally lost, click on HOME and you 
will be returned to the page you first started 
on.



Option 2 – Going Directly to an
Address

If you know the address of the site you wish to view, type the address in 
the Address bar at the top of the page.

Example:

Web site addresses usually have a similar format:

This will take you directly to the page you ask for.

Hypertext Transfer 
Protocol

Location of Site:

World Wide Web
Name of organization 
that maintains the site.

Various endings denote the type of 
organization.
Example:  com – commercial

org – organization
ca - private

Name of individuals 
who created the site



Option 3 – Performing a Search
If you know the topic you would like information on but do not know the 
specific address, a Search is a good way to find what you are looking for.

First you need to be in a site that will perform searches.  You will see a 
box with the word “search” or “find” beside it.

Example:

In the box, you would type the name of the search topic, then click the 
Search or Go button.

Example:



Hits
The search engine will provide you with a number of Hits.  These are the 
article titles that match your search criteria.

To look at one of the articles listed, double click on the title.

Remember to use the Back button to return to your list of hits.



Making a Bookmark
When you find a page on the Internet that you would like to return to later, 
you can make a Bookmark for it for easy retrieval.

Click on Favorites, Add to Favorites.

When this box appears…..

Click OK to save it to the list of 
favourites.

The next time you want to go to this page, click on Favorites and choose 
this site from the dropdown menu.



E-mail

Example:
User name: 
nbed/chiasmaj
Password: *********

New e-mail website!
?Open Microsoft Explorer (Internet)
?Type  https://exchange.nbed.nb.ca in the address
?Click on “Sign in” icon
?A small window will appear.  Write user name “nbed/username” and password.



 
? And this window will appear! 

 
 
? To open an e-mail: Double click on the e-mail received. 

 
? To close an e-mail:  Click once on the “X” in the top right of the window 

Create a new e-mail 

Delete an e-mail 

Forward an e-mail 

Send/Receive 

Address book 

Reply an e-mail 



 
Don’t know someone’s e-mail address? 

 
To find the e-mail recipient’s name on the list: 
 
Step 1: Click on “New Message” 
 
 
 
 
Step 2:  Click on the “To” box 
 
 
 
 
Step 3:  Type the information you know about 



 
Step 3:  Type the information you know about 
              this person in the correct place and click the find button. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 4: Click on 
 
Step 5: Type your message in the message box to that person and click  

 



Adding an Attachment

To add an attachment to an e-mail, first click on the word Attachments.  
(In some programs there is a picture of a paperclip instead of the word Attachments)

Click on Browse and find the file you 
wish to attach.

Click on Attach.

Click on Close.



Sending the E-mail

The file you have 
chosen to send will 
appear here:

Click on Send.


